
Powell Butte Community Preschool 
-COVID 19 Health and Safety Plan- 

 
Powell Butte Community Preschool will adhere to all Oregon Department of 

Education- Early Learning Division Health and Safety Guidelines for early education 
programs.  The most recent guidelines can be found under the “Health and Safety 

Guidelines for Child Care and Early Education Operating During COVID-19” link at: 
 

https://oregonearlylearning.com/COVID-19-Resources/For-Providers 
 
 

The Guidelines are divided into 14 sections.  Following is an operation plan 
outlining the ways in which PBCP will meet the Health and Safety Guidelines. 

 
1. DROP-OFF AND PICK-UP 
 

Drop-off and Pick-up will take place at the classroom’s exterior door (the 
outdoor play-deck area).  Parents will not enter the classroom and will wear a 
protective face covering (i.e. a cloth mask or face shield) during the drop-off and 
pick-up procedure.  All PBCP staff will also wear a protective face covering.  Hand 
sanitizer will be available immediately upon entering the classroom, as well as the 
use of an appropriate hand-washing sink.  A designated staff member only will 
handle the check-in and check-out recordkeeping sheet and writing utensil. 
Staggering of drop-off and pick-up is encouraged.  We will accept students between 
7:45am and 8:15am to facilitate this “recommended suggestion”.  Parents are 
required to maintain social distancing when not directly engaged in hand-off of 
children to staff.  
 
2.  DAILY HEALTH CHECK 
 

A daily health check will be performed on every student, staff member, or 
adult coming into the classroom.  Daily Health Checks include: 

● A designated teacher will take the temperature of all individual 
members and others coming into contact with the PBCP stable group 
using a handheld, touchless forehead thermometer.  Anyone 
demonstrating a temperature of 100.4 or higher will be excluded 
from the program (*see Exclusion Summary for specific exclusion 
requirements).  

● All adults and children entering the classroom will be asked if they 
have been exposed to a person with a positive or presumptive case of 
COVID-19 in the past 14 days.  (An adult dropping off a child can 
answer for the child.)  If ‘yes’, then the exposed adult or child must 
quarantine for 14 days starting from the date of exposure.  (*A 

https://oregonearlylearning.com/COVID-19-Resources/For-Providers


negative COVID-19 test does not shorten the 14 day quarantine 
requirement.)  

● All adults and children entering the classroom will be asked if they 
are experiencing unusual cough, shortness of breath, or fever.  If yes, 
the person will be excluded.  (*see Exclusion Summary for specific 
exclusion requirements.)  

● All adults and children entering the classroom will be asked if they 
have symptoms of diarrhea, vomiting, headache, sore throat, or rash. 
If yes, the person will be excluded. (*see Exclusion Summary for 
specific exclusion requirements.)  

 
Daily health checks will be documented with a “pass” or “fail” only.  To 
maintain privacy, PBCP will not record symptoms or temperatures.  

 
3.  RECORDKEEPING 
 

For the purpose of maintaining ELD required recordkeeping, PBCP staff will 
complete and maintain a daily log recording each student’s name, the name of the 
adult dropping them off and picking them up, arrival and departure times, and 
Health Check “pass” or “fail”.   The daily log will also record the name of any staff or 
person coming in contact with the PBCP stable group, and their arrival and 
departure date and time.  Daily logs will be retained for 2 years, as required by ELD.  
 
4.  FAMILY ENGAGEMENT 
 

PBCP will inform all families of the requirements for preschool operation 
during COVID-19 in a format that they understand.  During COVID-19, PBCP will not 
host families for our usual classroom parties.  Parent conferences will be held 
virtually or over telephone.  “Open House” and other enrollment visits will occur 
outside of preschool operation hours, when the PBCP stable group is not present. 
Only one family may visit at a time, and the family must comply with the daily health 
check and recordkeeping requirements, wear a face-mask or shield, and maintain 
physical distancing.  PBCP will maintain a supply of single use face-masks to assist 
families in following the visitation requirements. 

Families concerned for the health and safety of their child may enter 
the classroom.  Family members entering the classroom must follow requirements 
for adults in the classroom.  
 
5.  GROUP SIZE AND STABLE GROUPS 
 

A maximum of 20 students and 2 teachers at PBCP constitute our single 
“stable group”.  A substitute is also available if a staff member if out sick, and if 
necessary to maintain the ELD required 10:1 child to adult ratio.  As a “Recorded 
Preschool Program- not operating from a private residence”, we are allowed a 



maximum of 20 children in a group.  Each child present at a given time will be in a 
classroom that provides the minimum of 35 sq. ft. per child.  

While operating under ELD COVID-19 guidance, we will exclude visitations 
inside the classroom from adults outside the PBCP stable group except in the case 
of: 

● Families concerned for the health and safety of their child 
● Specialized services to children such as those associated with Early 

Intervention or Early Childhood Special Education. 
● Service to the classroom that cannot take place outside of program hours. 

 
As of August 21st, 2020, the Oregon Health Authority lists Crook County as 

“Approved for Phase 2 Reopening”.  If Crook County were to ‘backslide’ into a 
Baseline status, PBCP would be required to follow ELD Health and Safety Guidance 
for Counties in Baseline.  This would likely necessitate further reduction in stable 
group size and other changes.  
 
6.  PERSONAL PROTECTIVE EQUIPMENT FOR CHILDREN AND 
ADULTS 
 

All PBCP staff and service providers who enter the classroom will wear a face 
shield or other face covering which follows CDC guidelines.  Understanding that it is 
important for young children to see the faces of their teachers for social-emotional 
and language development, all PBCP staff has elected to utilize the face shield 
option.  Teacher masks will be disinfected daily and anytime they are touched or 
removed.  If a teacher touches their face shield, they will wash their hands or use 
hand sanitizer.  Face shields will also be disinfected after daily health checks are 
completed, or immediately after interacting with a sick child.  Teachers performing 
daily health checks will wear a clean “smock” which is to be removed after that 
activity is completed.  

Students at PBCP are NOT required to wear a face-mask unless they are 
eligible for Kindergarten in the 2020-21 school year (i.e. the student turned/will 
turn 5 prior to September 1st, 2020).  Students who turn 5 while attending PBCP will 
NOT then be required to wear a mask after turning 5.  

Students attending PBCP may elect to wear a mask or face shield if; 
requested by the parent/guardian, the mask or shield fits properly, and the child is 
able to remove the face covering without assistance.  

PBCP staff providing direct care and monitoring of children or staff 
displaying COVID-19 symptoms prior to their exclusion, will maintain 6 feet 
physical distancing and will wear a face covering.  
 
7.  DAILY ACTIVITIES 
 

PBCP will not participate in field trips during COVID-19. 



Each student will be assigned a mat to aid them in visualizing their own 
personal space.  Mats will be disinfected daily. 

PBCP will limit the sharing of supplies and toys during COVID-19.  In addition 
to their mat, each student will receive their own: supply box, pencil, crayons, 
markers, scissors, glue stick, and liquid glue.  We will limit the sharing of toys by 
directing children to choose a toy bin for their use during that day.  Each bin will 
contain several toys that will be exclusive to that individual child for that particular 
day.  Toy bins will be utilized during our “creative play” time.  Bins and toys will be 
cleaned sanitized at the end of each day. If sharing occurs, children must wash their 
hands or use hand sanitizer prior to starting a new activity.  Children will not be 
“disciplined” for sharing toys.  

PBCP will incorporate additional daily outside time as weather permits.  
 
8. HANDWASHING AND GENERAL HYGIENE 
 

Staff and children will wash hands for at least 20 seconds (hand sanitizer is 
allowed when an asterisk* appears): 

● Before and after eating 
● After toileting or assisting with toileting 
● After wiping a nose, coughing, or sneezing.* 
● After coming in from outside.* 
● Upon entering and leaving the classroom.* 
● After sharing toys, supplies, etc…* 

 
Hand sanitizer will be stored out of reach of children when not in use. 

 
 
9. FOOD AND NUTRITION 
 

Students at PBCP bring their own snacks from home.  Additional snacks are 
available though if a student forgets to bring one.  Staff and children will wash hands 
before and after eating.  Snack time will be closely supervised (for general safety but 
also) to prevent children from sharing and/or touching each other’s food.  Social 
distancing will be encouraged during snack time.  “Fun Food Fridays” will be 
augmented to only allow unopened, prepackaged foods and ingredients to be used. 
Children will not serve themselves from a “communal platter”.  A teacher will 
prepare all “Fun Foods” excepting when a child is preparing their own food.  
 
10.  CLEANING AND BUILDING MAINTENANCE 
 

Ventilation systems will be utilized properly, and the opening of doors and 
windows will be used to increase circulation of outdoor air (while maintaining 
appropriate temperatures in the classroom).  To protect the sensitive airways of 
children, especially children with asthma, cleaning products utilized during the 



hours that children are in the classroom will be EPA approved wipes whenever 
possible (as apposed to products which are sprayed onto surfaces).  
 
General Surface Cleaning 

● Disposable or reusable gloves will be worn while cleaning and disinfecting 
surfaces.  Disposable gloves only will be used when cleaning and disinfecting 
around a sick person, or when in contact with bodily fluids.  Hands will be 
washed after removing gloves.  

● Dirty surfaces will be cleaned with soap and water or a detergent prior to 
disinfecting.  Sanitizer kills germs better on clean surfaces.  

● Classroom floors will be cleaned and disinfected daily at the end of the day.  
● Products used for disinfecting will be approved by the EPA for use against 

SARS_CoV-2 for household disinfectant and will be used according to 
manufacturer’s directions.  Acceptable products include brands such as: 
Clorox Disinfecting Wipes, Clorox Clean-Up with Bleach, and Clorox Multi 
Surface Cleaner + Bleach, etc… 

● Appropriately diluted household bleach solutions, if mixed daily, are also 
allowable if following manufacturers directions. 

 
Cleaning Toys and Other Supplies 
 

● Toys and supplies will be cleaned daily and may be cleaned in a 
washing machine or by hand depending on their structure. 

● Soft toys will be laundered in a washing machine using hot water and 
detergent and dried in a hot dryer. 

● Hard toys will be washed by hand in the following steps: 
1. Wash toys thoroughly with soap and water.  Sanitizer kills 

germs better on clean surfaces. 
2. Rinse toys with water to remove residues. 
3. Sanitize toys by dipping them in a sanitizing bleach solution or 

covering toys sufficiently with a sanitizing bleach spray.  
4. Allow toys to dry overnight or dry with a clean paper towel 

after a 2 minute contact time with the sanitizing bleach 
solution.  

Cleaning Soft Surfaces Like Rugs and Carpets 
● Rugs will not be used by PBCP during COVID-19.  
● Student mats are made of a “yoga mat” material that can/will be disinfected 

daily with a sanitizing bleach solution or other approved disinfecting 
product.  

High Touch Surfaces 
● High touch surfaces such as doorknobs, light switches, counter-tops, handles, 

tables, and toilets will be disinfected at the end of the preschool day using 
appropriate disinfecting products. 

Toilet Area 
● Disinfect hand-washing sinks during bathroom breaks after each use and at 

the end of the day. 



● Disinfect bathroom floor and toilet at the end of each day.  
Food Prep Area 

● Food prep surfaces, snack tables, and food prep sinks will be sanitized before 
and after use and daily.  Food and eating utensils (occasionally used on “Fun 
Food Friday”) will be sanitized after each use, or disposables will be used. 

 
 
11.  RESPONDING TO POSSIBLE AND CONFIRMED CASES OF 
COVID-19  
 

In the event of a confirmed case of COVID-19 in our program, PBCP will 
follow all rules set forth by the Oregon Health Authority and ELD.  Decisions about 
required closure would be made in conjunction with ELD staff and our local public 
health authority.  

If a student at PBCP has particular health needs or susceptibility to disease, 
including COVID-19, then PBCP will develop a care plan for the child and will ensure 
that all staff engaged with the child understands the plan.  PBCP will not refuse to 
enroll a child in our program based on a belief that the child is more susceptible to 
contracting COVID-19. 

PBCP will exclude students or staff with symptoms of COVID-19 or symptoms 
as described in the Exclusion Summary.  If a student develops symptoms of 
COVID-19 while at school, PBCP will contact their parent and arrange for them to be 
sent home as soon as possible.  
 
Requirements- Confirmed Case of COVID-19 
 

PBCP will notify the local public health authority and the Office of Child Care 
(ELD) if anyone who has entered the classroom is diagnosed with COVID-19.  PBCP 
would then communicate, in coordination with the local public health authority, 
with all families and other individuals who have been in the classroom in the past 14 
days about the confirmed case.  All staff and students would then enter the required 
14 day quarantine at home (PBCP would effectively be closed for those 14 days.)  
 
12.  TRANSPORTATION 
 

PBCP does not provide transportation for our students. 
 
13.  PROFESSIONAL DEVELOPMENT 
 

 The staff at PBCP participates in ongoing childhood health and safety, and 
Early Childhood Education training; including all training and certifications required 
by ELD for Recorded Preschool Programs.  During COVID-19 staff will only utilize 
online training unless in-person training is required for a particular certification.  If 
in person training is required, the trainee must physically distance and wear a 



face-shield or covering for the duration of the training.  In-person training must also 
meet current OHA guidelines for group gatherings.  
 
14.  COVID-19 HEALTH AND SAFETY PLAN 
 

PBCP will maintain a “COVID-19 Health and Safety Plan” (this document) 
during COVID-19 which will have been distributed to families at “Open House” and 
will always available upon request.  In addition, the Health and Safety Plan will be 
posted in the classroom.  Any revisions to the “PBCP COVID-19 Health and Safety 
Plan” will be shared with families and Powell Butte Christian Church.  
 

 
 


